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GENERAL SAFETY RULES

1.It is forbidden to wear jewelers, incl. chains, bracelets, rings, w

edding rings, earrings, watches, smartwatches, etc. in the prod

uction hall, in laboratories and in warehouses.

The Effects of Wearing Jewelry in Productio

n Areas and warehouses

Wearing earrings - (screwed in and 

dangling) - risk: possibility of 

unscrewing the earring plug or its 

parts, falling into the machine and 

damaging the material. Hooking a 

hanging earring on an element of a 

machine, device, installation - cutting an ear lo

be.

Chains - hooking on an element in a 

line, frame, being caught by moving 

parts of machines and devices.

Rings, wedding ring - risk: electric 

shock, damage to the epidermis, skin, amputati

on.

Bracelets - risk: electric shock, 

catching, damage to the hand

(abrasions, cuts).

Watches, smartwatches - risk: 

electric shock, damage to the hand 

(abrasions, cuts).

And other metal elements used as

jewelry - risk: electric shock, damage to the h

and (abrasions, cuts), skin 

tears, amputation

All steps should be performed 

according to this manual. In the 

event of an error, please contact your su

pervisor to 

take appropriate action. 

In the event of a breakdown of 

the machine, device or 

equipment used, the

irregularity should be 

reported to the person

responsible for its repair

(maintenance technician).

It is forbidden to insert any

items and putting your 

hands in the area working 

machine in a purpose other 

than performance activities 

described in the manual.

2. In the production and warehouse areas as well as in laboratori

es must wear shoes protective cover with a metal toecap.

3. Use a vest in storage areas reflective so that 

operators can see it better forklifts.

4. The need to tie the hair up and hide it (under cap or clothes) in 

order to prevent their eventual getting 

caught by moving parts of machines and devices 

and catching on elements of the installation.

5. Before starting work, the employee is obliged to 

check the tools / devices / machines / workstation on which will w

ork for visible damage equipment or 

other hazards.

6. Use personal protective equipment in accordance with the allo

cation table for a given area and the 

provisions contained in it in occupational risk assessment
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GENERAL SAFETY RULES

7. Do not use a cell phone or headphones while 

performing work, operating machinery and devices and while moving 

around the area factories. Truck operators are not allowed to use a 

mobile phone or earphones

forklifts and lifting devices during operation.

8. Obey signs, information and instructions.

9. When using chemicals, remember about applying

appropriate protection measures individual. Pouring

substances into a container place it with an appropriate

label.

10. Watch out for forklifts and transporters. Always use 

the principle of limited trust. REMEMBER!!! The forklift 

has priority over the pedestrian.

11. Do not damage or bypass safety devices such as 

interlocks, light curtains and others. Using a bypass key or other me

ans bypass security systems is strictly

forbidden. Breaking the above rule will lead to 

disciplinary action.

12. In the event of a hazard noticed, stop work and 

inform your supervisor and all persons at risk of danger. Take care o

f yourself and others. React when you see 

abnormal behavior

All steps should be 

performed according to 

this manual. In the event of an error

, please To contact with superiors, t

o take 

appropriate action. 

In the event of a breakdown of the 

machine, device or 

equipment used, the 

irregularity should be 

reported to the person

responsible for its repair 

(technician maintenance).

It is forbidden inserting any 

items and putting your 

hands in the area working 

area of the machine, if there is no g

reen light signal
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Procedure for obtaining permission to 
enter the production line



On June 1st, 2022, the Internal Regulation on the procedure for controlling the entry of employees of external 

companies to the LGEnSol premises and the procedure for controlling the access of employees of external 

companies to production lines entered into force. This manual complements the above Internal Regulation of April 

15, 2022 and cannot be treated as an exclusive internal document, but is only a supplement.

Procedure target:  

1. Control of access to the premises of the plant by making a notification

in the internal notification system - Responsibility: Ordering Party

(Guardian).

2. Improving security management by conducting induction training for

all Employees of External Companies (Subcontractors, Service

Providers, etc.). Validity of the introductory training 6 months from the

date of completion. Responsibility: Health and Safety Department in

the field of training + Ordering Party (Guardian) in terms of supervision

over the training period

3. Improving the safety management of works performed on production

lines by employees of external companies will support the preparation

of an appropriate Work Permit and obtaining the necessary

authorization for their execution by the Area Manager (Line Owner /

Supervisor). Responsibility: Ordering Party (Supervisor) for the

preparation of the Work Permit + Managing the production area (Line

owner) for confirmation of obtaining information about the intention

to perform the work and consenting to it.

S&H Team 2 - Subcontractor Safety Part 



S&H Team 2 - Subcontractor Safety Part 

What is entering the machine's working area?

Entering the machine's working area - including interfering with the components of the machine or installation, applies to

particularly hazardous work performed as part of service, calibration and other auxiliary works within the moving parts of the

machine and work related to modifying, setting up, and removing existing production lines or components ( sections, areas,

devices) included in them.
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Classification Details

Process Name Procedure for obtaining permission to enter the production line

Definition -

Process Map

Document

Legend

Start
Preparation and complementation of documents

Ordering Party and Work Contractor

A) PTW- work permit

B) Sector permission - entering the machine's 

work area

1

Process flow

Approve?

YES

NO

End

Permit to work with entry into 
the machine's line

Report to the Shift Leader or Master Shift Leader to 

supplement the sector permit and Log Book

Work Contractor2

Checking the scope of work and give agreement to 

work specified in the permit and recording this fact in 

the sector permit and Log Book

Shift Lider or Master Shift Lider3

Start work

Work Contractor4

Finish the work and reporting this fact to the Ordering 

Party. 

Reporting to the Shift Leader or Master Shift Leader to 

confirm the completion of work on the sector permit 

and complete the Log Book

Work Contractor5



Intention of work related to entering the production line

Contractor (Maker)

Supplementing the Permit with 

the sector permit form.

2022-LSW-ABA-e00027

Supplementing the LOG BOOK in the area (prepared and stored by Shift Leaders and Master Shift) Leaders)

Diagram of preparations for entry into the line in the Work Permit system

①

②

④

The Ordering Party issues the Permit 

on the previously binding forms

2022-LSW-ABA-e00025_LOGBOOK

③ Fencing off the work area and marking 

with the attached label all devices, control 

panels, cabinets, switchgears, entrances 

to devices covered by the permit.

2023-LSW-ABA-e00003



1. Preparation of a sector permit (Attachment 1) - The permit is prepared by the Ordering party by completing sections 
A, B, C of the document. Approval of the permit is made by the Ordering Party, the Works Contractor and the 
Responsible for the area by completing section D of the document.

2. Filling out the Log Book (Attachment 2) - the Works Contractor presents the sector permit for verification to the 
Production Area Manager (line owner). After verifying the scope of work, the Manager issues a consent, which is 
confirmed by an entry (the field marked in green), the Contractor completes the fields marked in red.

3. Completion of works - after completion of works, the Works Contractor makes an entry in the Log Book in the field 
marked in orange, and the Manager confirms the acceptance of the line by filling in the field marked in blue 
(after prior verification of the security system).

4. Section E of the sector permit - the acceptance of the area after completion of works is recorded in the sector permit 
in section E (to be completed by the Ordering Party and Area Responsible).



S&H Team 2 - Subcontractor Safety Part 



Filled Sector PTW with an example.

Permit number assigned by EHS department –

copy from the main Work Permit document.

①

②



Filled Sector PTW with an example.

The Ordering party determines what type of 

work will be performed and whether the work 

will be accompanied by an additional activity



Filled Sector PTW with an example.

The description of the activities 
copied from the main Work Permit 
document should include a detailed 
work plan specifying the number of 

the line or machine on which the 
work will be carried out.



Filled Sector PTW with an example.

The Ordering Party determines and the Area Responsible Person 

checks and supplements, if necessary, during the permit 

verification:

➢ preparatory activities within the installation, e.g. marking the 

work area, emptying the pipelines, depriving the installation of 

residual energy, etc.

➢ methods of securing installations and devices, e.g. application 

of LOTO marking and deactivation, manual mode activation, 

disconnection of the electrical switchgear, installation of a 

bypass on the installation, etc.



Filled Sector PTW with an example.

ATTENTION! At this box detailed location of the work should be 

filled (line number, area, zone number).



Filled Sector PTW with an example.

The approval of the permit is documented with the signature of the 

Ordering Party, the Contractor and the Area Responsible Person.



An approved Work Permit is checked by 

the Line Owner (MSL or SL) in the area. 

Filled Sector PTW with an example.



Filled logbook with an example.

The contractor fill in the log book on the 

basis of the provisions of the Work Permit 

and Sector Permit.



Filled logbook with an example.

The Line Owner confirms the start of work with an entry in the 

log book.



The Contractor confirms the completion of the work by recorded in 

the Log Book

Filled logbook with an example.

Completion of works is recorded in the log book by a Line Owner

after signing by the Responsible for the area

NOTICE! 

Area Responsible Person is MSL, P / 

L or a higher position, and in the 

absence or overnight shift SL)

The Line Owner is at least MSL, and 

in the absence of SL.
①

②

The acceptance of the area after completion of works is confirmed by 

an entry in the sector permit in section E by the Ordering Party and 

the Area Responsible Person

③


