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Permit To Work (PTW) - manual



Step

Work facility
Management Team

(ex.production, 
equipment)

Work
Coordination Team

(ex.utility, equipment)
Subcontractor EH&S Team Reference

Workpermit 

Document 

prepation

Workpermit

Approval

(Everyday)

Work request Work order
Work reception and 

prepration

Consultation work method and establishing a work plan

Write a work permit
(with a statement, etc)

Safety training for 
subcontractor’s workers

Establishment 
(signature)  

Start work *

Establishment 
(signature)  

Establishment 
(signature)  

Check the workfloor

Work permit approval
(Once before work)

(signature)  

Work permit 
approval

(signature) 

Work permit 
approval 

(signature)  

Monitoring the workfloor

Work training for 
subcontractor’s workers * Valid Six months

* Valid Six months

Work permit check 

Finish work
Confirmation 
finish work

Seperation
Establish 

Document
Approve

work permit

General

Work
Part leader

MSL(SL) or
Part leader

Hot (Fire)

work

Team leader
(can delegat 

authority to Part
leader)

Team leader

* Final approval

*Submission of daily work process
reporting form on the KakaoTalk
group or in the EHS LG office
(Pack 2 lvl 1 Office area).
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Examples



Intention of work related to entering the production line

Contractor (Maker)

Supplementing the work permit 

with the sectoral permit form.

2022-LSW-ABA-e00027

Supplementing the LOG BOOK in the area (prepared and stored by Shift Leaders and Master Shift) Leaders)

①

②

④

The Ordering Party issues a work 
permit on the existing forms.

2022-LSW-ABA-e00025 LOGBOOK

③ Fencing off the work area and marking 

with the attached label all devices, control 

panels, cabinets, switchgears, entrances 

to devices covered by the permit.

2023-LSW-ABA-e00001







• Duration time - Monday to Friday 8:15-9:30

• Place - EHS training room - Pack 2 building - entrance E2 - level 1 - Office Area

• The language of the training - Polish - the Contractor provides an interpreter on his own

• Maximum number of people – 25

• Method of reporting employees - at least two days in advance, an authorized employee 
of the Contractor sends an e-mail notification to the addresses:

• bhoperator1@lgespartner.com,
• bhoperator2@lgespartner.com, 
• bhoperator3@lgespartner.com, 
• bhoperator4@lgespartner.com, 
• bhoperator5@lgespartner.com, 
• bhoperator6@lgespartner.com,
indicating the name of the company and the number of employees

• Employees arrive at the training 10 minutes in advance, with a printed list of participants 
of the introductory training - which they sign with their own hands after the training.



1. Permit to work (PTW)

2. Permission to deactivate fire protection device

3. Daily checklist

4. Contractor’s statement

5. Other necessary attachments, depending on 
the information contained in the work permit:

• IBWR

• Sector permit



Submission of relevant information
to Contractors and reports on job
inspections are placed in the KakaoTalk
application, in a chat called

🚧🚧Maker's Safety Group 👷🔧🔨

How to join?
1. Install the application by pressing .
2. Sign in
3. Add friend
4. Write a request to be added to the 

group by writing a message to Szymon

🚧🚧Maker's Safety Group 👷🔧🔨

12

3



📢 LGESWA Subcontractor’s Works Notifying📌

Notification of the start of work is also done
using the KakaoTalk application, in the chat called
📢 LGESWA Subcontractor’s Works Notifying 📌
in the appropriate format

How to join?
1. Install the application by pressing .
2. Sign in
3. Add friend
4. Write a request to be added to the group by 

writing a message to Szymon1. Contractor’s name
2. Building
3. Work location
4. Work time
5. Work permit number
6. Type of works:

- at height: Yes/No
- hot works: Yes/No
- heavy lifting: Yes/No
- machine (lines) entering: Yes/No
- production support: Yes/No

7. Number of employees

1

2

3


